Punctuation Guide

Academic Skills Centre (03) 364 2314
University of Canterbury www.academicskills.canterbury.ac.nz

The Comma (,)

Use to separate three or more items in a series
She wrote a clear, intelligent, well-organised essay.

These famous stories have inspired plays, films, operas and paintings.



Speakers at the meeting included Professor Jones, a biologist; Dr Black, a zoologist; and
Dr Smith, a biochemist.

The Colon (:)

Use after an independent clause to introduce a list.

The course includes three novels by Dickens: David Copperfield, Bleak House and



