GeneraI_Course and Examination
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Notes:

1. Asuspension of a student's enrolment may be
sought by the student, Head of Department/
school or programme convenor on the grounds
of the student's ill-health or some other reason
that prevents the student from pursuing their
course of study, and when the course of study is
otherwise subject to strict time limits. A condi-
tion of the suspension is that no work relevant
to the course shall be undertaken during the
period of suspension and the student is not
eligible to receive any supervision.

2. Master's thesis students and PhD students may
apply for a suspension of their studies; how-
ever, suspensions can only start from the first
day of the month, will be for a minimum period
of one month and will be granted for who9976 Tm[day of the month,)30( willBTEETEMC sfir's thesis studenth,)30 s51(,) 0 0 8 1¢
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General Course and Examination Regulations

from using any such equipment, machinery or

other material.

(@) Acandidate who wishes to qualify for a
degree of the University of Canterbury
but is unable to complete studies for that
degree as a student of this university may be
permitted to credit approved courses passed
as a student of another university in New
Zealand or overseas.

(b) A candidate seeking credit under this regu-
lation must make prior application to the
Academic Board.

Note: This regulation is not applicable to students

studying by distance, at a regional campus

or flexibly, for which no special permission is

required, or to students with timetable di culties.

(a) When attendance is expected in a course, a
student enrolled in an undergraduate, Hon-
ours or Masters course may, in exceptional
circumstances and with the approval of the
relevant Head of Department/School, study
for the course away from the University of
Canterbury Christchurch campus. Such a
student is not expected to attend all classes,
but will complete all oral, written, practical
and other work and will sit all tests and for-
mal examinations for the course.

A student seeking approval to study

away from the University of Canterbury

Christchurch campus must produce

evidence to the satisfaction of the Head of

Department/School that they are prevented

from attending classes at the Christchurch

campus.

(b) Astudent enrolled for a postgraduate degree
programme involving the writing of a thesis,
creative work or a Master's project in the
Faculty of Engineering and Forestry may be
permitted to study away from the University
of Canterbury Christchurch campus.

i. ForaMaster's project in the Faculty
of Engineering and Forestry, approval
to study away from the University of
Canterbury is required from the Head of
Department/School, and shall have ef-
fect only for the duration of the specified
course.

ii. ForaMaster of Fine Arts, a Master of
Music in Composition or a Master of Fine
Arts in Creative Writing, approval to study
away from the University of Canterbury is
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Technology Jazz Diploma (2002 onwards):

a combination of courses from Group C
of the Schedule satisfying the 300-level
requirements of the degree.

(c) No candidate shall normally be eligible to

graduate with the degree of Bachelor of Fine

Arts unless he or she has been credited with

courses at this University which:

i. have atotal value of at least 243 points
from courses in Part 2 of the Schedule;
and

ii. include 8! points at 400-level in Part 2 of
the Schedule.

No candidate shall be eligible to graduate

with the degree of Bachelor of Engineering,

Bachelor of Engineering with Honours, Bach-

elor of Forestry Science or Bachelor of Forest-

ry Science with Honours unless he or she has
been credited with courses at this University
which satisfy the 300 and 400-level require-
ments of the degree.

=

C. Work and Assessment

L

44

The performance of each student enrolled for
credit in a course shall be assessed on the basis
of such examinations, tests, and other work as
the examiners for the course shall determine.
For the purpose of these regulations, the term
‘work' includes the following:

(@) Formal examinations supervised by the
Registry;

(b) Major tests in the form of supervised written
examinations supervised by the Depart-
ment/School or the Registry, each worth not
less than 10% of the total assessment;

(c) Major work, other than major tests, each
item of which is worth not less than 10% of
the total assessment;

(d) Minor work each item of which is worth less
than 10% of the total assessment.

(e) Professional placement or fieldwork practice.

The items listed in 1(b) to (e) are referred to

collectively as the course work.

All work for assessment, including theses,

shall be presented in English or Maori unless

otherwise specified.

Note: Students are advised to preserve any item of

the course work as defined under this regulation

in case they wish to submit it for a reconsideration

under Section G Course Work, Regulation 2 or a

recounting under Regulation 8 below.

The Head of Department/School shall, not later

than two weeks after the start of each course,

UC Calendar 2011

ensure that the type, dates and times of all items
of course work for each course and the value
apportioned to each item have been notified in
Course Outlines, and have been entered in the
appropriate o cial University database, and

are therefore available to students on the Web.
Students will also be advised on the Web of their
rights under Section G Course Work, Regulation 2
and Section H Aegrotat Consideration.

Notes:

1. Because of the compressed time-span of Sum-
mer Programme courses this information will
be provided not later than the third teaching
day of the course.

2. Although the Head of Department/School is
obliged to provide this information, students
are responsible for ensuring that they acquire
and understand it.

3. See also Section E Formal Examinations, regu-
lation 2.

If a student re-enrols in a course for any reason

the Head of the relevant Department/School

may, at his or her discretion and with the
agreement of the student concerned, carry
forward graded assessment for some of the
work (including the final examination) from

the previous enrolment. If a student seeks

such an exemption, application to the Head of

Department/School must be made before the

end of the second teaching week of the course or

the first teaching week for a Summer Programme
course.

The examiners for a course shall submit a report

to the Registrar in which they record their

assessment of the performance of each student
enrolled for credit in the course by signifying
whether the student has passed the course and
hence may receive credit for it, or has failed the
course and hence may receive no credit for it.

Notes:



General Course and Examination Regulations
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feel might qualify them for such a concession
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accepted, in the former case by the Head of
Department/School, and in the latter case by
the Associate Registrar (International/Student
Services).

If the application is accepted, the Head of
Department/School may, in the case of assessed
work other than tests or examinations, 0 era
specified extension of time without penalty to
complete the work. Where an o er of extension
is not appropriate or accepted, and in the case
of tests and examinations, the aegrotat for the
course will be considered at the completion of
the course and after the final item of assessment
has been marked. After consultation with the
examiners, the Head of Department/School shall
determine whether an aegrotat pass, or grade, or
class of Honours shall be awarded.

A Head of Department/School's determination
shall be based on the work done throughout
the course in items of assessment that are
appropriate, and may take into account other
relevant work done in the course and in any
other related courses undertaken at the same
time or earlier. An aegrotat pass, or grade, or
class of Honours shall be recommended only

if the Head of Department/School is satisfied
that the student would in the absence of the
impairment have attained at least a pass or that
grade or that class of Honours.

An aegrotat grade or pass may be awarded only
where the student has been able to complete a
substantial part of the course and a substantial
part of the assessment for that course at a
satisfactory level.

Notes:
1. Departments/Schools must inform students of
any items of assessment in a course for which
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3.

5.

(a) Decisions with respect to individual courses

or subjects are made by faculties and will

be reported to the Academic Administration

Committee.

Decisions with respect to undergraduate and

graduate awards, or exclusion from faculties

or the University are made by the Academic

Administration Committee, on the recom-

mendation of faculties.

Decisions with respect to postgraduate

awards are made by the Academic Adminis-

tration Committee, on the recommendation
of the Faculty Dean or the Dean of Post-
graduate Research.

After reviewing the records of the students

identified in 2(a—c) above, the faculty or the

Academic Administration Committee (as

appropriate — see 3 above) may make one or

more of the following decisions:

(a) that no action be taken;

(b) that the student be sent a letter giving
advice to assist in improving his or her aca-
demic performance, which might include
referral to the Learning Skills Centre;

(c) that the student be sent a letter warning that
if his or her academic performance does not
improve in the next semester or next year
further action, including exclusion from the
facultyor the University, may be taken;

(d) that the student be permitted to re-enrol
subject to specified conditions, or restricted
to a certain number of points. These condi-
tions or restrictions will be determined by
the Dean.

(e) that the student be declined enrolment for

the future, or for such future period as may

be specified, in a particular course or courses,
subject, award, or faculty. Students may not
be declined enrolment in a faculty if they
have not already received a warning letter
and/or a restriction.A student who has been
excluded from an award or faculty may enrol
in a second award or faculty only with the
approval of the Dean of that second award
or faculty. A student who is considered for
exclusion from a second faculty may also be
considered for exclusion from the University;
that the student be declined enrolment in
the University. Students may not be declined
enrolment in the University if they have not

already received a warning letter and/or a

restriction.

For students already enrolled in a course of study

from which they are later declined enrolment,
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General Course and Examination Regulations

the decision related to their progression will
override their enrolment and their enrolment
will be cancelled by the Assistant Vice-Chancellor
(Academic). The Academic Administration
Committee will report to the Council the names
of all students declined enrolment in the
University.

. Any student against whom a decision is made

by the Academic Administration Committee
under clauses 4(d) - 4(f) may seek a review of
that decision first by the Faculty Dean and then
by the Academic Administration Committee or a
sub-committee of the Academic Administration
Committee. Such a review will consider any
extenuating circumstances, such as ill-health,
which might have contributed to the student's
lack of success.

A student who is not satisfied with the outcome
of the review by the Academic Administration
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dishonest or improper practice, including

non-compliance with formal instructions

undertaken with dishonest intent.

Note: Plagiarism is a form of dishonest prac-

tice.

If an examiner is satisfied that a student

has committed a breach of instructions not

amounting to dishonest or improper prac-

tice, the examiner may, with the approval of

the Head of Department or delegate.

i. decline to award a grade for that stu-
dent's work in whole or in part; or

i. deduct marks; or

iii. resolve the matter in any other appropri-
ate way.

Before determining that dishonest practice

or breach of instructions has occurred, the

Head of Department/School or delegate shall
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General Course and Examination Regulations

year requirement of more than one degree
or diploma;

(e) ifany regulation prevents the transfer of
credit for a course which is compulsory for
the second degree another course approved
by the Dean of the appropriate Faculty must
be substituted.

2. With the permission of the Academic Board, a
student may receive credit on transfer towards
Honours and Master's degrees, and postgraduate
diplomas for courses taken at other universities
but not already credited to completed
qualifications.

(@) The amount of credit allowed will depend
on the facts of the particular case, but will
not exceed 50 percent of the total degree
requirements.

(b) Ifathesis is a requirement of the degree, the
thesis must normally be undertaken at the
University of Canterbury.

(c) Such transfer of credit would normally be
approved by the Faculty Dean.

L. Theses

Notes:

1. These regulations apply to all theses. They might
also apply to postgraduate dissertations, projects,
and other original work if the regulations for the
degree or diploma specify that the work is subject
to the conditions laid down in General Course and
Examination Regulations Section L, and shall be
submitted in accordance with those regulations.

2. Unless otherwise specified in these regulations,
'relevant Dean' means the relevant Faculty Dean
in the case of Master's theses and the Dean of
Postgraduate Research in the case of PhD theses.
HOD/HOS means the Head of Department or
School, and the HOD/HOS may delegate to a
programme director or other suitable person.
Where a thesis student is enrolled in a research
centre, HOD/HOS means the Director of the Centre.

3. For regulations specific to individual degrees, see
the relevant Master's Degree Regulations and
the PhD Regulations and Guidelines. Students
andsta are also referred to the Student
Administration website, where forms, policies and
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4. Theses shall be written in English or Maori.
Note: The stipulation that a thesis will be written
in English or Maori does not preclude significant
portions of illustrative or analytic material being
written in a language other than English or Maori
where this is appropriate. Students intending to
submit and defend their thesis in te reo Maori must
seek permission at the time of registration. A rec-
ommendation will be made by the Assistant Vice-
Chancellor (Maori) or nominee on the candidate's
fluency and literacy in te reo Maori in the thesis
subject and the likelihood of being able to find ap-
propriately qualified examiners for the thesis.

FlBessy, oS

5. All student’ undertaking research towards
a thesis shall submit progress reports to the
relevant Dean. The progress reports will be
accompanied by the standard form on which
the Senior Supervisor comments on progress.
Master's students will report every six months;
the first report being due six months after the
date of registration of the Research Proposal.
Doctoral students will report six months and
twelve months after the date of registration of
the Research Proposal, and annually thereafter.
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;ﬁa) At The time of the initial submission to the
Registry for examination, a thesis should
normally be in print form and soft (not
ring) bound and the candidate must pay
the specified fee to cover the costs of hard-
binding: the thesis will not be examined
until the fee is paid. Every copy of a thesis
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General Course and Examination Regulations

of Postgraduate Research may appoint a referee
to adjudicate, in which case the result shall be
determined by the referee. This regulation is

[%]
D
=
©
(a8
=}

=

©

[%2)

c
=
=
&

>

(@]

(3]
o
©

=

(5]

=

<53
[©)]

UC Calendar 2011 53



54 UC Calendar 2011



be prescribed by the Deans of the relevant
Faculties that are consistent with current
regulations.

2. Notwithstanding L. above, candidates who

are completing qualifications in which they
originally enrolled at the Christchurch College
of Education, and which were formerly awarded
by the Christchurch College of Education, will
complete under the Christchurch College of
Education regulations applicable at the date of
the merger between the University of Canterbury
and the Christchurch College of Education. In all
these cases, there are time limits for completing
the qualification under these regulations.

. A University of Canterbury student, enrolled
before 2006, can complete his or her degree
under the transition regulations, as specified in
4. below. Where, however, a student abandons
the original degree and enrols in another
University of Canterbury degree, the transition
regulations will no longer apply.

. Students who have enrolled prior to the 2006
academic year in the Bachelor of Arts, Bachelor
of Commerce, Bachelor of Education, Bachelor
of Education in Science, Bachelor of Engineering
with Honours, Bachelor of Fine Arts, Bachelor

of Forestry Science, Bachelor of Laws, Bachelor
of Music, Bachelor of Social Work, Bachelor

of Speech and Language Therapy, Bachelor of
Science, Graduate Diploma in Accountancy
Finance and Information Systems, Graduate
Diploma in Arts, Graduate Diploma in Forestry,
Graduate Diploma in Management, Graduate
Diploma in Science, may complete the
qualification under the 2005 regulations, in
which case the qualification must be completed
by 31 December 2009. If a student does not
complete their current qualification before 31
December 2009 then transition arrangements
will be made on an individual basis.

Note: See also General Course and Examination
Regulations Section N Hardship regarding hardship
arising from changes to Course Regulations.

General Course and Examination Regulations

Q. Waiver and Variation of
Regulations

L

For the regulations governing each award (i.e.
degree, certificate or diploma) of the University
there is a provision for a student to apply for a
waiver or a variation of the regulation.

Notes:

1. Students should ask the College or School Of-
fice whom to approach for a given request and/
or check the College website.

2. Astudent whose application is declined may
appeal that decision (see General Course and
Examination Regulations Section O Appeals).

R. Courses from Other Degrees are
Subject to the Regulations of those
Awards (Qualifications)

L

When a candidate for an award is permitted by
its regulations to take courses which are drawn
from the schedule of courses foradi erent
award, such courses must comply with the
relevant regulations of the latter award.

S. Excessive Course Loads Defined

L

For excessive workload the approval of the Dean

is required when

(@) astudentisenrolled in more than 150 points
for Semester 1 and Semester 2 courses and
more than 75 points for each Semester;

(b) astudent is concurrently enrolled in more
than 30 points of summer school courses.

T. Part-time and Full-time Defined

L

A full-time candidate is one who is enrolled for
0.8 EFTS or more for full-time/whole-year study,
or 0.4 EFTS or more for full-time/part-year study
(first or second semester).

A part-time candidate is one who is enrolled for
less than 0.8 EFTS for whole year study, or less
than 0.4 EFTS for part-time study (first or second
semester).

Note: A full-time postgraduate student who wishes
to be employed by the University in academically
relevant work may do so, with the approval of the
Dean of Postgraduate Research, for up to six hours
per week averaged over the calendar year.
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